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(PEQUEST FOR RECORDS RETENTION SCHEDULE
T. e Submitted to the Records Mcnogen( l Division
Hall of Records Commission

§C°H!DULI 2 99

Nor 1.

1. Requesting Agency MARYLAND-NATIONAL CAPITAL
PARK AND PLANNING COMMISSION

2. Division or Bureau of Requesting Agency

PLANNING DEPARTMENT, MONTOOMERY COUNTY

3. Authorization Requested (Check only one of the squares below).

]

additional accumulation
pated. Records have ceased to have value
to warrant retention.

Dispose of present accumulation. No Establish retention schedule for re- | Microfilm  aond  destroy originals.
is antici- cords for which there is o continuing | Originals if not microfilmed would be
accumulation, The records will cease to retained for the period of time indicated.

¢

have value to warrant their retention after
the period of time indicated.

4

ll:em
No.

5. Description of Records

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
{cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

1, [SUBDIVISIOR HOUSE RUMBER FIIE

Size: B¢ x 14w

Dates: 1927 =~ =
Quantitys legalesize file cabinet (10 cubic feet)

File Arrangements Chronological by date received and assigned|

This is a file of preliminary subdivision plans (Schedule No.300 ,
Item 7) which is used for preparing house mmbering grids.

RECOMMENDATION: RETAIN PLANS WHILE CURRENT, AND THEN DESTROY.

2. |zonINg ATIAS C (/= G(STE(R)

Sizes 2C" x 2i)» x 21

Dates: Current

Quantity: 2 volumes

File Arrangemamt: Chronological by date-received and chart
Fnmsber

Index: By coded chart index

The Zoning Register contains maps of all soned areas in Montgomsry
Couiivy. The' several clasgifications of zoming are indicated by

variations of shading on each map. This boock is maintained on a
current basis, sheets are replaced as they becoms ebsolete or are
supersedsd, One volume is located in the Information and Records
Office and one in the office of the Planning Engineer. Notatiome

APPROVED
HALL OF RECORDS COMM~r1n

7. Agency, Divisi

Junio 57

or Bureau Representative

SECRETARY - TREASURER

6/2/57
7 Date

Signature Title

Schedile Authorized as Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of -
Public Works.

. Records Commission.

Date
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Secretary
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6. Recommendation
of Hall of Records

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity .
(cubic or linear feet) . Show recommended retention period.

and Board of Public
Works.

?.
o\

3.

of Board of Appeals cases are also shown.

RECOMMERDATION: RETAIN SHEETS URTIY, SUPERSEDED AND REPLACED AND
THEN DESTROY SHEETS REPLACED.

ZONING BOOK TRACINGS

8ize: 19" x 19" (average)

Datess 1927 = - .
Quantity: 1 map drawer (2% cublc feet)

File Arvangement: Clronological by date made

These are transparenciss of sonsd areas in Montgumery County which
are used to trace soning on street and subdivision maps.

RECOMMENDATION: RETAIN SHEETS UNTIL SUPERSEDED AND REPLACED AND
y THEN DESTROY SHEETS WITHDRAWN.

HOUSE NUMBER REQUESTS

Sizes 3" x 5" cards
Datess 1927 - -

Quantity: 8 card trays

File Arrangsment: By district and name of person

The file cards 1list the name of the house cumer, the subdivieion
area, block and lot nuber, and the house mumber issued pursuanv

ths request.
RECOMIENDATION:
HOUSE NUMBER AND STREET NAME CHANQES
8ar x 11"

Current

Dates:
Quantity: LO ring bindsrs, 11* x 84
7 file drawars (total 8 cubic feet)

File Arrangemsnt: By area, and by date

Size:

RETAIN ERTRIES URTIL SUPERSEDED, AND THEN DESTROY.

Thieﬁleiaamdotebangasinhouenimbeuandatrsatnms,
including the name of tho area or subdivigion, block and lot mumber,
»

nams of the ownsr or occupant, the old street nams or house mumber
Changes

APPROVED
HALL oF RECORDS COMMISSION

or
to

if any, the new name or mumber, and the date of change,
are mads on the refersnce copissof ths plats and maps.

. L AP S
RECOMMENDATION: RETAIN EXTRIES UNTIL SUPERSEDED, mmmm.

. 6. |STREET NAMES
Sige; 3% x 5% cards
Dates: 1927 - - j
(contimued)
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4- : 5. Description of Records 6. Recommendation
Item Describe records accurately. Include title, form number, size of documents, of Hall of Records
No work or activity to which the records relate, inclusive dates, and quantity and Board of Public

) (cubic or linear feet). Show recommended retention period. Works.

7.

hmm t
Sarially by

'

- Quantity:
File Arrangement,
Index; BSee Item 7

This file recards the names of strests and their locations, and
includes a cross reference number to the worresponding plat.

RECOMMENDATION: RETAIN ENTRIES URTIL SUPERSEDED, AND THENW DESTROY

dat;e received

STREET NAMES INDEX

8ize: L® x 6" cards
Datess 1927 » - ., } )
Quantity: 1 card drawsr

Alphsbetical by street name

File Arrangements
This fils records alphabetical street 1istings and contains oross-
references to ths.Strest Kame File (Item 6).

RECOMMENDATION: RETAIN ENTRIES UNTIL SUPERSEDED, AND THEN DESTROY
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